Positive Pay

A simple but powerful way to stop the most common types of check fraud.

Kentucky
\ Bank

www.kybank.com



Welcome to Kentucky Bank’s Positive Pay system

Positive Pay is one of the most powerful tools you can use to protect your company against
check fraud.

We take the information from check batches that you provide to the Positive Pay system and
compare it against the checks as they are presented for payment. If differences or discrepancies
are found, the check is flagged and placed in the Positive Pay exceptions list for you to review.
You can then determine whether the check should be paid or rejected. It's a simple but
powerful way to stop the most common types of check fraud.

Kentucky Bank'’s Positive Pay can do even more. The ACH Positive Pay functionality allows

you to set up rules to both pre-authorize specific ACH transactions and to monitor for ACH
transactions that match specific guidelines. The system will then flag ACH transactions that fall
outside of these rules. For many companies, ACH transactions involve larger sums than most
checks, which makes the new ACH fraud protection system within Positive Pay even more
valuable to your bottom line.

The purpose of this guide is to get you started with Positive Pay, so let’s get going!

Kentucky
\ Bank

Member FDIC B Equal Housing Lender
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SECTION 1: Uploading your check information into Positive Pay

Entering a Batch of Checks

User: User01 Home | HelpDesk | Change Password |

Exception Processing Institution: Kentucky Bank

Quick Exceplion Processirg Client: Demo

Transaction Processing

Submit Issued Check File

&= Step1. Selecta file to process.
Add New lssued Check
Void a Check File no file selected
Chack Search I
Reverse Positive Pay / Transaction Extract
Paid Check Search BEG™ Step2 Inpul details about the file

Transaction Reports. Client ID: (Al - !

All Checks - Pl
Flle processing type: Excel -/

Oulstamlm Issued Checks
Dally Checks Issued Summary Mems in file:

Paid Checks
ACH

s B Step3. Click the "Process File” button.
s and Voids

Excoption ltoms Process File

Stale Dated Checks

Check i

Deposit Reconciliation Summary
System Reports

Issued Check File Processing Log

When we set up Positive Pay for your company, you provide us with a Sample Export File containing check data
for a batch of issued checks. We use the Sample Export File to map the check data such as date, amount, and payee
name to the corresponding import fields inside Positive Pay.

To get started, prepare your batch of checks using standard procedures in your accounting software. Once the
batch of checks is complete, export the file in the format you have data-mapped with us.

1. Select Submit Issued Check File from the Positive Pay menu.

2.Select Choose File and locate the exported file for processing in the import dialogue screen.

3.Input the details of the import file including the File Type and Number of Items.

4.Select Process File.

That's it! You have successfully imported a batch of issued checks into the Positive Pay system. You are now ready
to process the transactions.

Entering Checks Individually

Change Passward

Exceplion Processing Institution: Kentucky Bank
Quick Exception Processing Client: Demo
Transaction Processing

Ravien Chucks SRR ok i S
Submit lssued Check File Cliant ID: (Mot Selected) ¥ Check # [ ]

Ami t: Date:
Void a Check oun e
Check Search Payee: [

ive Pay | son Extract Auto-ncrement Check Number
Paid Check Search
ptioye]
All Checks

OQutstanding Issued Checks
Daily Cheoks Issued Summary
Paid Checks

ACH Transactions

Stops and Voids

Exception ltems.

Stale Dated Checks

Check iation Summary
Deposit Reconcllation Summary
System Reports

Issued Chack File Processing Log

To enter a newly issued check or a small number of checks on an individual basis:

1. Select Add New Issued Check from the Positive Pay menu.

2.Choose the appropriate Client ID.

3. Provide the Check Number, Amount, Issue Date and Payee for the check.
4.Click Add Check to enter the check into Positive Pay.



SECTION 2: Processing Exceptions and Transactions

Review Checks

User: User01

Home | Help Desk | Change Password

Institution: Kentucky Bank
3 sEing Client: Demo
Transaction Processing

Review Checks
: (A 2
‘Sublit lesued Check Fie Client 1D: | ( All ) (Count:3)[Amount:§1,500.00) Show Key
A New lssued Chack Status | Client ID Issued Date | Pald Date Amount | Payes Detalls
Void a Check, 1 1000 7neRzm7 T232017  Viewimage 18008 50000 Jones Plumbing Dmﬁ
Check Search [%

e 1 B2017 7232017 Viewimage 18007 500.00 0 Disgl?
Reverss Positivo Pay | Transaceon EXvedt 000 820 2320 BOO7 500 Gentral Electric Inc. isp!
Paid Check Search 3 1000 meRnT 7232017 Viewimage 18006 S00.00 Mid-Statem Matars. Display
Al Checks.

Qutstanding lssusd Chacks
Daily Checks Issued Summary

Paid Checks

ACH Transactions

Stops and Voaids

Exceplion llems

Stale Dated Checks

Check Reconciliation Summary
Deposit Reconciliaion Summary

System Reports
Issued Check File Processing Log

The Review Checks screen displays all the issued checks you have reported to the system. From here you can

view the Status, Issued Date, Paid Date if posted, Check Number and Check Image, Amount, Payee and Details
of the check.

| Help Desk | Change Passwaord |

Review Checks
(Count:3){Amount:$1,500.00)
‘Add New lssued Check 2 o | PaidDate | Check# Amount | Payee Details

Vaid a Check

7182017 7232017 Viawimags 16008 Jones Plumbing Display
Check Search % 71802017 712302017  Vewimae 18007 500,00 Central Electric | Display
Raverse Positive Pay / Transaction Extract i i

Paid Check Search 0 7182017 2327 Viewimags 180068 500,00 Mid-Statem Motors
ion Reports
Al Chacks

Display

Transaction Detal

Oulstanding Issued Checks Check #: Amount: '500.00
—
2’; ;"::‘ Issuod Summary Jonas Piarhig Issued Date THE201T Decision: ( Not Selacted )
"al 3

s L o —"— -

“ACH Transaolions. o[ Paid Date: [ 7232017 Retum Reason: | [ Not Selected )
Stops and Voids [d

Exception ltems G ,7 . ,7
Stale Daled Checks Date Stop Req.: Void Date:

Check tion Summary Notes:

Deposil Reconciliation Summary

Issuad Check Flle Processing Log

¥ Manual Stop Pay Status:  Reduested Reversal  NO

Service Charge Waived

Delete | Upd!ﬁ

The Display link in the details column will display all the details of the check and allow you to pay or return the
check if it was marked as an exception in Positive Pay.

1. Review the Transaction Detail Information and select Update to process the exception, or select Delete to
remove the transaction from the list.



Void a Check

Usar: Usari Home | Help Dask | Change Password |

Exception Processing Institution: Kentucky Bank

Quick Exception Processing Client: Dema
Review Checks. Void Check

Submit Issued Check Filke &= Step 1. Enter check information,

T ot T
Vo ok
Check Search Gheck Number: [¥8008
Reverse Positive Pay { Transaction Exiracl  Check Amount: [mo.uu
Faid Ghoct. Ssarch Issued Date: [7rer2017
All Checks
O q Issued Chocks
Daily Checks lssued Summary B> Step 2. Click the "Find Malching Check" button to find the check.
Pald Checks
Find Matching Ch
ACH d Matching Check
Stops and Voids ES  Step 3. Verify the check that will be voided
Exceplion liems
Stale Dated Checks Check Amount Issued Date
Chack Reconciliation Summary 1000 18008 500,00 THB2017
Deposit Reconciliation Summary
System Reports ES= Stop 4. Glick the “Void Chock” button to complete the void prooess.

Issund Check File Processing Log \oid Che

1. Select Void a Check from the Positive Pay menu.
2. Enter the check information.
« Select the Client ID from the drop down, or leave it at (All) to search through all clients.
« Enter the Check Number, Check Amount and Issued Date.
3. Click Find Matching Check to search for a matching check in a list of those already submitted to Positive Pay.
4. Review the results to ensure that it is the correct transaction.
5. Click Void Check to complete the process.

Quick Exception Processing

User: Usar01 Homa

Halp Dask | Change Password

| |
Institution: Kentucky Bank

Client: Demo

Quick Exception Processing as of 8/7/2017

Review

Submit Issued Check File (Count:3){Amount:$7 ,098.37)

Add New Issued Check T | ] e

Void a Check Client ID: |{ A) ¥ Only show exceptions with na decision
Check Search NOTE: Exceptions will b gh i Pay" il by 11:30 AM.

Raverse Posilive Pay / Transaction Extract
Paid Check Search

SIAGH don | o emam o

All Chacks Wl oo weeorr SR essas ?w"g“a"gg]'"m" I ] (Not Selected ] =
Gutstanding Issued Checks

2 w = = | mp——
Dally Ghecks lssued Summary f oo ezt (RO qgepse MdSEe pag ot esues A 1 ( Not Selected ) %
Pald Checks —
ACH Transactions { w0 eseorr  RGRT cesdse SN DuplestePadiem 7 al} (ot Selected)
gmand\fwds
Exceplion ltems P ]
Siake Dated Chiocks 2
Gheck Recondllalion Summary
Deposit Reconcilation Summary

Issuad Check File Processing Log

The Quick Exception Processing List displays the transactions where discrepancies were found and other helpful
information such as the Paid Date, Check Number and Check Image on check transactions, Amount, Payee and the
Reason for the exception all at a glance.
1. Select Quick Exception Processing from the Positive Pay menu.
2. From here you can make your payment decision on each item:
+ Selecting Pay will retain the item as posted.

+ Selecting Return will remove the transaction from your account, and credit the funds back to the account. If
you choose Return, you must also select a reason from the drop down menu.

3. When you have completed your review of all exceptions click Save to complete the process.



Check Search

User: User01 Home | Help Desk | Change Password | Log Out

Excaplion Processing Institution; Kentucky Bank
Quick Exgaption Procassing Chiant: Dama
Review Checks:
Submit Issued Check File Client: Demonstration Company
Add New lssued Chack = o
Cliant ID: ) Al ) Sel

Void a Chack oot = B Sstocied
c Search [ -
Reverse Positive PayITran.w:lioﬂ Extract #2 -
Paid Check Search

3 -
All Chacks
= g [7] Issued Date Start: [ End: |
Daily Checks Issued Summary [7] Paid Date Start: End; [
Paid Chacks [7] Check# Start; [ End:
ACH

Check t : End:
Stopmand Vol |7] Check Amaunt  Start: [ nd: |
Exception llems 7] Issued Payee Name:[
Stale Dated Checks [ .
Check liation Summary Transaction Status: -
Deposit Reconciiation Summary Stop Pay Status: |
System Reports .
Issued Check File Processing Log Dedision: (Not Selected) -
Return Reason: [(Not Selected)

Produce Repart

Nata:Transactinn histan: is ratainad within tha systam for 80 daye aftar an itam has naid

Check Search provides a flexible way to produce customized reports on checks stored in Positive Pay. Enter any or
all of the following information to create your customized report.

1. Select the Client ID:

« Select All to include all of your client accounts. Or, Selected to select up to 3 specific accounts.
2. Select any of the following filters to limit the report:

« Issued Date range

. Paid Date range

« Check Number range

« Check Amount range

+ Issued Payee Name

 Transaction Status

+ Stop Pay Status

+ Decision

+ Return Reason
3. Click Produce Report to display a list of all checks matching the criteria you chose.



Paid Check Search

Exceplion Processing Institution: Kentucky Bank
Quick Exception Processing Client: Demo
Review Checks Paid Check Search
Submil Issued Chack Fila Client: Damonsiratian Company
Add New Issued Check S =
e Client ID: @ Al ) Selacted
Check Search Ll =
Reverse Positive Pay / Transaction Exiract #2 -
Paid Che ch &l -
Transaction
All Checks .
] Paid Dat Start: End
Outstanding Issued Chacks il il [
Dily Ghischs lssued Sumimary [7] check start: [ End: [
Paid Chacks. I7] Chock Amount  Start: | End: |
ACH

Hismrm s [] 1ssued Payee Name:|

Excaption ltems

Stale Datod Chodks Brpdkicn
Check fliation Summary Note:T: history Is retained within thé system for 60 days after an item has pald.
Deposit Reconclliation Summary

System Reports
Issued Chack File Processing Log

To create a custom report for a specific paid check or series of paid checks, define parameters for the paid checks
you would like to view.

1. Select the Client ID.

« Select All to include all of your client accounts. Or, Selected to select up to 3 specific accounts.
2.Select any of the following filters to limit the report:

- Paid Date range

« Check Number range

« Check Amount range

+ Issued Payee Name
3. Click Produce Report to view the results of your Paid Check Search.

Reverse Positive Pay

Reverse Positive Pay, also known as Partial Account Reconcilement, is the practice of exporting a file of paid

checks to load into your accounting system. The export file can be CSV, Excel, BAI2, or customized to the
requirement of your accounting system.

You can then use your accounting system to reconcile each item and identify exceptions. If the reconcilement

process in your accounting system flags an item as suspect and you determine the check should be returned, you
can contact us. The check can then be reversed and returned.



SECTION 3: Transaction Reports

e fome | wp0mk | chingePasvers | Logou
T T

Quick Exception Processing A Cath

i

Review Checks Client: Demanstration Company

Submit issued Check File Client ID:

Add New lssued Chack - ~

i Al ) Seloctod

Veid a Check bt 6 =n

Check Search m[ -

Reverse Positive Pay / Transaction Extract ] -

Paid Chock Search e

" -
R : [7/1872017 ;: [7723i2017

o : ookt [@] Issued Date start; [ 7/18i20 End; [ 772320
Dally Checks Issued Summary [] Paid Date start: [ End: [

Paid Ghacks [7] mput Date start: | End: [

ACH = . [

‘Stops and Vaids, a orte.  stan: [ End: [
Exception ltems [7] tssued Payee  Name:[

Stalo Dated Chacks

Check Summary Decision: (Nol Selected) - |
Deposit Reconciliation Summary

Return Reason: s
System Reports (Not Selected)

Issued Chack File Processing Log 7 prwuwﬁw

Select All Checks from the Positive Pay menu to generate a report of all the check transactions you have entered
into the Positive Pay system.

1. Select the Client ID:

« Select All to include all of your client accounts. Or, Selected to select up to 3 specific accounts.
2.Select any of the following filters to limit the report:

« Issued Date range

. Paid Date range

+ Input Date range

+ Exception Date range

+ Issued Payee Name

+ Decision

+ Return Reason
3. Click Produce Report.

Instiution: Kentucky Bank
Quick n Processing

eck Amount| Payes

50000 Jones Plumbing THBRZ017 THAZONT (M) [
500.00 Cenlral Elociric Inc,  7/18/2017 THB201T (M) \:sﬁ
50000  Mid-Statem Motors 711822017 TRZOTT (M) Issued

Selection Criteria:

Outstanding lssuied Chacks Issued Date:  7/182017 1o 71232017
Dailly Gheoks Issusd Summary

The resulting report will provide a detailed list of all checks matching the criteria you selected including the Client
ID, Check Number, Amount, Payee, Issued and Paid Dates, Input Dates and Status of each item. You can export or
print a report as needed.



Outstanding Issued Checks Report

User: Userdi Help Desk | Changs Password
Excoption Processing Institution: Kentucky Bank
Quick Excagtian Procestion Outstanding Issued Checks
Review Checks Client: Demonstration Company
Submit lssued Check File Client ID:
‘Add New [ssusd Check - ’
A ) Selected
Void a Check ® =3
Check Search #
Reverse Posilive Pay / Transaction Exlract #2| -
Paid Check Search w—
HiCact [7] tssuedDate  Start: | | end: |
Dally Checks Issued Summary [ input Date Start: rk End: [
Paid Checks |:[ as of Date:
ACH T
] Name
o [7] tssued Payee ame:|
e (ST E—
Produce Re
Stale Dated Chocks L oot
Check Summry

Depasit Reconciliation Summary
System Reparts
Issued Check File Processing Lag

Select Outstanding Issued Checks from the Positive Pay menu to find outstanding checks you have issued.

1. Select the Client ID:

« Select All to include all of your client accounts. Or, Selected to select up to 3 specific accounts.
2.Select any of the following filters to limit the report:

- Issued Date range

+ Input Date range

« Outstanding as of Date

+ Issued Payee Name
3. Click Produce Report.

When you produce the report, it will display any outstanding checks that match the criteria you selected. The
report can be exported or printed.

Daily Checks Issued Summary Report

User: User01 Home | Help Desk | Change Password | Log Out
Exception Processing Institution: Kentucky Bank

Quick Exception Processing

Daily Checks lssued Summary
Transaction Processing

Review Checks Client: Demanstration Company
Submit Issued Check File Client ID:
Add New lssued Chack = o

o Al ) Selected
Void a Check L D 5
Chack Search =8 | -
Reverse Posilive Pay | Transaction Extrac il oy |

Pald Chack Search P p— <

All Checks

[7] Issued Date start: [ | End: [

ACH i Note: Transaction history is retained within the system for 60 days after an item has paid.

Stops and Volds

Exception Items.

Stale Dated Checks

Chack Summary
Deposit Reconciliation Summary
System Reports.

Issued Check File Processing Log

Select Daily Checks Issued Summary from the Positive Pay menu to display a report showing the checks issued on a
specific day.
1. Select the Client ID:
« Select All to include all of your client accounts. Or, Selected to select up to 3 specific accounts.
2.Select the Issued Date check box, and enter a Start and End date to define the search date range.
3. Click Produce Report to view the results. The report can be exported or printed.

10



Paid Checks Report

Help Desk | Change Password

i b

‘Quick Excaption Processing

Client: Demonstration Company
Submil Issued Chock File Client 1D
‘Add New lssued Check 2
L @ Al )

Void a Check ® i

Chack Search # =

Roverse Positve Pay { Tramsaghon Exract P =

Pald Check Search B |

Transaction Reporls

Al Chacks
e [7] 1ssued Date start: | End: |
Daily Checks tssued Summary [] paidDate start: [ End; |
Paid Checks 7] mput Date. Start: { End: |

ACH Transactions

I d P |
Siopsandveds [7] Issued Payee  Name:|
Exceplion lems % =
StdleDated Chacks Produos [7] include Reversals
Check Recongilialion Sumhory history is retained within the system for 80 days after an item has paid,
Depasit Racancllation Summary

System Reporls
Issuad Check File Processing Log

Select Paid Checks from the Positive Pay menu and define the parameters to create a report of checks that have
been paid.

1. Select the Client ID.

+ Select All to include all of your client accounts. Or, Selected to select up to 3 specific accounts.
2.Select any of the following filters to limit the report:

« Issued Date range

- Paid Date range

+ Input Date range

+ Issued Payee Name
3. Click Produce Report to view the results. The report can be exported or printed.

ACH Transactions Report

Home | Help Desk | Change Password | LogOut

Exception Processing Institution: Kentucky Bank

Quick Exceplion Processing
P

Review Checks Client: Damanstration Company
Submit lesued CheckFila Cliant ID:

[ e & Al % Selected
Void @ Check -

Check Search #/ -~
Reverse Positive Pay / Transaclion Extract wl ]
“PaldCheck Search
All Checks

Outstanding Issued Chacks

Daily Chacks lssed Summary [7] Paid Date Start; End: [

Paid Checks [7] SEC Code Al - Al Standand Entry Clags Codes -
ACH £

Stops and Voids 7] companyID

Exceplion llems
TS Dated Chocks [ Produce

Check Reconcilialion Summ T e AT e e e
Deposit Recongiliation Summary

Issued Check File Processing Log

Select ACH Transactions from the Positive Pay menu and define the parameters to create a report showing your
ACH transactions.

1. Select the Client ID.

« Select All to include all of your client accounts. Or, Selected to select up to 3 specific accounts.
2.Select any of the following filters to limit the report:

- Paid Date range

« SEC Code

« Company ID
3. Click Produce Report to view the results. The report can be exported or printed.

1



Stops and Voids Report

User: User01 Help Desk | Change Password | Log Out

Exception Processing Institution: Kentucky Bank
Quick Exception Processing Stops and Voids Repart
Transaction Processing .
Raview Chacks Client: Demonstration Company
‘Submit Issued Check File Client ID:
Add New Issuad Check
Void a Check i FAGCH:
Check Search # -
Revarse Posttive Pay | Transaction Extract wa| =y |
Paid Check Search P et
Al Checks
T e e — I § Date Start: End:
Oulstanding Issued Checks o ""‘"& . fars [
Datly Gheoks Issued Summary [7] void Bata Start: [ End: [
Paid Checks [7] Stop Placed Date  Start: | End: |
SCH Shearnas ] item Stopped Date Start: [ End: |
Excaption ltems [ Issued Payee Name:|
Stalo Dated Checks
Check Reconcilialion Summary Steps and Voids Criteria
Deposit Reconcillation Summary Requested Stop Pay
System Reporis 5
Re d Placed Stop P
Issued Check File Processing Log ] Requested and Placed Blop Pay
[] nam Stopped
7] void

Select Stops and Voids from the Positive Pay menu and define the parameters to create a report that shows
checks that were stopped or voided.
1. Select the Client ID.
« Select All to include all of your client accounts. Or, Selected to select up to 3 specific accounts.
2. Select any of the following filters to limit the report:
« Issued Date range
- Void Date range
« Stop Placed Date range
+ Item Stopped Date range
« Issued Payee Name

3.If you want to view checks with a certain status, use the check boxes to select the Stops and Voids Criteria
that you wish to include in your report.

4. Click Produce Report to view the results. The report can be exported or printed.

12



Exception Items Report

Usar: Userol Home | Help Desk | Change Password | Log Out

Excaption Processing Institution: Kentucky Bank
xcoption ing

Client: Demanstration Company
‘Submil Issued Check Fila Client ID:
‘Add New Issued Check 4

) Al | Selected
Void a Check ",—
Check Search " hd
Reverse Positive Pay | Transaction Extract #| -
Paid Chack Search r 1
# -
[T] Exception Date  Start: | End: |

Dally Checks Issued Summary

e Excaption Typa: ;Eﬂhchn:kand ACH Excoptions -
ACH Transactions Decision (Not Setected) &l
Stops and Voids Return Reason (Not Selocied) -

—— P

Surmimary history is ystom for 60 days aftor an item has paid.
Deposil Recanciation Summary

Isued Chuck File Procossing Log

Select Exception Items from the Positive Pay menu to display a report showing your exception items.
1. Select the Client ID.

«+ Select All to include all of your client accounts. Or, Selected to select up to 3 specific accounts.
2.Select the Exception Date check box, and enter a Start and End date to define the search date range.
3. Select any of the following filters to limit the report:

« Choose the Exception Type from the drop down.

« Choose the Decision from the drop down.

« Choose the Return Reason from the drop down.
4.1f you want to include reversals, check the Include Reversals check box.

5. Click Produce Report to view the results. The report can be exported or printed.

Stale Dated Checks Report

User: UserD1 Home | Help Desk | Change Password | Log Out

Exception Processing Institution: Kentucky Bank

Quick Excoplion Processing S AT

| RoviewCheoks ____ Cllew: Demonstration Company

Submit Issuad Check Flle Client ID:

‘Add New Issued Check &6

Void a Check .o

CheckSearch nl -

Raverse Positive Pay / Transacion Exiract "2 -

Paid Check Search “r—

Al Checks Start: :
Outstanding lssued Checks D Yo I i
Doy Chocks ssuodSumnay [ tnputDate - tart: En |
Paid Checks [7] As ot Date Start: | End: [
ACH Transactions

P N: d
i 7] wsued Payee lame:|

aconoiliation Summary
Daposit Reconcillation Summary

Issued Check File Processing Log

Select Stale Dated Checks from the Positive Pay menu to display a report showing your stale dated checks.
1. Select the Client ID.
« Select All to include all of your client accounts. Or, Selected to select up to 3 specific accounts.
2. Select any of the following filters to limit the report:
« Issued Date range
+ Input Date range
« As of Date range
« Issued Payee
3. Click Produce Report to view the results. The report can be exported or printed.
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Account Reconciliation Report

User: User01 Home Help Desk | Change Passward
Exceplion Processing Institution: Kentucky Bank

Quick Excoption Processing Client: Demonstration Company
R —

. e ——— |

Review Checks Account Number: 10008 -

Submit Issued Check File Recancile Through Date: B/6/2017 (Last Reconcile Through Date: 8/7/2017)

Acd New Issued Check

Vold a Chack Produce Re

Check Search ——

Reverse Positive Pay / Extract

e
All Checks Exceplion Processing Institution: Kentucky Bank

uick Exception Processing

Puthtiating inpyhd Chicks i, il Client: Demonstration Gompany

Dol Chonk e Sy

Paid Checks Review Checks Last Reconcile Through Date:  37/2017

ACH Sutul Issued Cheok Fila This Reconcile Through Date:  &/7/2017

Stops and Voids ‘Add New Issued Check

Exception hems Viold a Check Finish Reconciliati Clear Last Re¢

ok Check Search

i3 Dakdchas e e [ £mis 006 ock Reconciliation Summary for 10008 [ recond
Deposit Reconciliation Summary Paid Check Search | Outstanding Checks as of 3/7/2017 © Show (5) $238,776.22 ‘ 37

System Reparts

[Lcansacton Repors—_— awerepzeeren T

(+) $365,626.96
Issued Check File Processing Log All Checks -
Outstanding losued Gheoks [[Paid Checks: Show (33) (-) 6770125
Dally Ghecks Issued Summary [ stop Payments: Show (0) (-)50.00
:?E $Mh [ vaids: Show (3) (-)85,221.99
Stops and Voids [ Sheoks e of. (TN Show (146) §521,279.94
Exception ltems
Statement Balance Summary

Stale Datod Chocks
Che jation Summary

Statement Balance: 0.00

!

liation S
e Ll g Outstanding Check Amount: §521,279.94

Check Register Balance: -§521,279.94

A powerful feature of our Positive Pay system is its ability to generate an Account Reconciliation Summary. Select
Check Reconciliation Summary from the Positive Pay menu to display the report.

1. Select the account you wish to reconcile and the end date of the reconciliation. The beginning date is the last
date the report was generated.
2.Click Produce Report.
Positive Pay will generate a reconciliation of your transaction activity during the selected period. Included in this
summary is the breakdown of check activity in groups including issued items, voided and stopped items, along
with all other transaction activity.
3. Click on any line item to view the transactions included in the total.

4. Click Finish Reconciliation to create a report which will appear in the history list. The report can be exported
or printed.
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Deposit Reconciliation Summary Report

User; UserD1 Home | Help Desk | Change Password
F—

Quick Exceplion Processing
Review Checks

Submit Issued Check File
Add New Issued Check
Void a Check

Check Search

Reverse Positive Pay / Transaction Extract
Paid Check Search

Client: Demonstration Company

(10008
| 7017

Account

Reconcile Through Date:

All Checks

Outstanding Issued Checks
Dally Checks Issued Summary
Paid Checks.

ACH Transactions

Slops and Voids

Excaption tems

Stale Dated Checks

Check Reconciliation Summary

Depasit Recondilistion Summiary

Client 1D
1000

Reconcile Date

4712017

System Reports
Issued Check File Processing Log

{Last Reconcile Through Date: 8/7/2017 )

ﬁp&ﬁﬁ%? —

Display Cioar

Exception Processing Institution; Kentucky Bank

ok Expaption Biooseeng Reconeile Through Date: 872017

Log Out

Transaclion Processing
Reviow Checks

Submit lssued Chack File
‘Add New Issued Check
Void a Check

Deposit Reconcilement

Export to Excel  Print

Check Search
Reverse Positive Pay / Transaction Extract

Issusd Date Location Deposit Amount Trace Number

\ll 7282017 105
Paid Chack Search o o 300,00 8001308
| 770 o 400.00 0
All Chacks kN 7182017 106 300.00 0

Qutstanding lssuad Checks

Daily Checks Issued Summary

Paid Chacks

ACH Transactions

Stops and Voids

Exception ltems

Stale Dated Checks
Check Reconciliation Summary

1,000.00

Client: Dx
Client ID: 1000

Location:  N/A

Date Through 8/8/2017

Issued Chack File Processing Log

Positive Pay can also generate a Deposit Reconciliation Summary. This is especially valuable for businesses that
make deposits at multiple branches. Select Deposit Reconciliation Summary from the Positive Pay menu to

create a report.

1. Select the account you wish to reconcile.

2. Enter the end date of the reconciliation. The beginning date is the last date that the report was generated.
3. Click Produce Report to view the results.

Positive Pay will generate a reconciliation of your deposits, grouped by location, for the selected period. The report

can be exported or printed.
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Issued Check File Processing Log

Usar: User01 Home | Help Desk | Change Password
P————
Quick Exceplicn Processing Issued Check Fila \g Log Report
Transaction Processing
Review Checks Client: Demonstration Company
Submit Issued Check File Cllent ID:
‘Add New Issued Check .
Al ) lesct
Vol a Check L i
Check Search | -
Reverse Positive Pay / Transaction Extract #2 -
Paid Cheok Search o pr—
Al Chacks Y :
Oulstanding lssusd Checks [ Uslosd Bate St I R ‘
Dally Checks Issued Summary [ tem Count start: | End: [
Paid Checks [7] poltar Amount  Start: [ 20000 End: | 300.00
ACH i
Stops and Volds. [ Produge
Exception ltems e
StaleDated Checks
Check Recanciliation Summary - - -— x - = —
R User: User01 Home | Help Desk | Change Password | LogOut
s Exception Processing institution: Kentucky Bank
Quick Exception Processing
Review Checks
Submitssued Check Fle Clie Ciient ID | File Type Results | items | Amount | Upload Date
Add New Issued Check 18008 1000 Standard Format Rejected 11 1,000.00 7/18/2017 10:00 PM GWashington 1
Void & Check =
Check Search 4 18007 1000 Slandard Formal Rejected 23 2300 7182017 10:00 PM G Washington 1
Revorse Posltive Pay | Tranaaction Exiract 18006 1000 Standard Format Processsd 11 100.00 7/18/2017 10:00 PM G.Washington 1{
Paid Check Search 45 1,123.00
e e et
All Checks it SN EonAY
C Issued Checks
Dally Checks Issued Summary Processing Output Totals
Paid Checks File Status Item Total Amount Total

ACH Transactions

: 11 1,1
Stops and Voids. 000
‘Excoption llems Exception: 0 0.00
Stale Dated Checks Rejected: 34 11,529.00

Check Reconciliation Summary
Deposit Reconciliation Summary
System Reports

Issued Check File Processing Log

The Issued Check File Processing Log provides a report displaying the transaction files you have submitted to
Positive Pay. Select Issued Check File Processing Log in the Positive Pay menu to create a report.

1. Select the Client ID.

« Select All to include all of your client accounts. Or, Selected to select up to 3 specific accounts.
2.Select any of the following filters to limit the report:

« Upload Date Range

« Item Count Range

« Dollar Amount Range
3. Click Produce Report to view the results.

The report displays the File Type, Results, Number of Items in the file, Amount of the items, Upload Date, User and
File Name. The report can be exported or printed.
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